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B What is theUnited Nations Global Marketplace (UNGM)?

e UNGM = United Nations Global Marketplace

e UNGM = theglobal portalto the UN procurement system

e UNGM brings together UN procurement staff and the supplier community

e UNGMsimplifiesthe regigration process for vendors willing to supply the UN

¢ UNGM conglomerates UN agencies' rosters arie common supplier database

e UNGM enhancesansparencyand increasgharmonizationof procurement practices
o UNGM featuresender notices 8&contract awards awell as a list of registered vendors

e UNGM increasegrocurement opportunities for vendors fromheveloping countrieand
countries with economies in transition

e UNGM ensurean access to this procurement website to all Membertte&ta

Back to Summary
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B Why should | register my company in UNGM?

UNGM = apringboardto introduce your goods and servicesUN agencies by only completing
one common Application Form

Registe® 2 dzNJ O2 YLJI yé Qa RSGI At a G2 act@zend®rsMireNli 2 F G|
than2 200UN procurement staff use this database to source new suppliers.

Access business opportunities with the UN publishe@gifferent entities

Receivaargeted tender noticed®y subscribing to the on a dily basis

Facts& Figures: the UNGM in 2010

A 19 UN agenciemaintain a roster on UNGM95%of the total UN procurement
spend

A 0On averagel 000Onew companies registrations every month

A 0ver1l3470 reliablevendors with a complete profileave been accept by at
least one agency on UNGM

A over2 200UN procurement staff use the UNGM to source suppliers and advertise
their procurement needs

A More than15Procurement Notices are posted every day

A Av.225active Procurement Notices at any one time on UNGM

A 37 UNagencies and entities advertise their needs on UNGM
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The United Nations, including its many affiliated organizations, represents a g
market ofover 5 billion USD annually for all types of goods and services
Exampls of the major goods and services procured by the UN are outlined in 1

table below

Goods

Services

Food

Security Services

Pharmaceutical Supplies

Outsourced Personnel Services

Medical Equipment

Engineering Services

Vehicles

Leasing or Rental services

Telecommunications Equipme

General Management services

Computers and Software

Freight Services

Shelter and Housing

Printing/Printing Supplies

Water Supply Equipment

Consultancy Services

Laboratory Equipment

Telecommunication Services

Chemicals

Construction

Agricultural Inpts

Domestic/Household Items

Back to Summary
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B How do | register my company in UNGM?

Step 1 = Create your UNGM account

a. Go onwww.ungm.org

United Nations Global Marketplace

Regizstration MNotices UNCCS Codes Member States Knowledge Centre

elcome on the UNGM - United N«

Register az Supplier
Register as UN User b

Password
+ REGISTER

Submit your company’s details to UN agencies for approval to becol
potential supplier. By registering on UNGM you ensure to be in th
Log In that UN buyers use when searching for suppliers.

|:| Remember me next time.

Forgotten Password?

« ACCESS BUSINESS OPPORTLINITIES

b. Fill in the registration form:

Remaeanber the following tips:

V All fields marked with a red stdr must be answered

V Addregistry@ungm.orgn your address book to ensure you receive all necessary
correspondencéo your registrationfrom the UNGM Team

V Spedy a valid and regularly checked email address as all UNGM correspondence related to
your registration will be sent to that email address
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Company Information

Companyname =
Web Address
Telephone number
Fax number

Country —SELECT - -

ETTEEETE O We have three years {(or mare) export experience

() we do not have export experience or we have less than three years of
export experience

User Information
Title

Position

Firstname =
Lastname *

Email address *
Work Phone number

Cell Phone number

Registration info

How did you hear about LNGM? = UM Website

Website link: * Please enter link

Q Cancel

c. Your company has thre8)(years of documented export experiengexperience in
international assignments for sace providersyou are entitled to register as@lobal
potential supplierwith 19 UN agencies:

Food and Agriculture Organization of the United Nati(f#&0)
International Atomic Energy AgeniAEA)
The International Fund for Agricultural Developm@RAD)

International Labour OrganizatidiiLO)
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International Trade Centre UNCTAD/WTTT)

e International Telecommunication UnidiTU)

e United Nations Development ProgramrfiegNDP)

e United Nations Educational, Scientific and Cultural Organiz@tibiESCO)
e United Nations Population FUrfdNFPA)

¢ United Nations High Commissioner for RefuggddHCR)

e United Nations Children's FufdNICEF)

e United Nations Industrial Development OrganizatfoiNIDO)
e United Nations Office for Project ServigelNOPS)

e United Mations Procurement DivisioftyN/PD)

e United Nations Office at Vien@NOV)

e United Nations Economic Commission for Af(ldBIECA)

e United Nations Relief and Works AgeffloiNRWA)

e World Food Programm@VFP)

o World Intellectual Property OrganizatigW/IPO)

d. Your company has less than thré&} years of documented export experiengexperience
in international assignments for service provideysu are entitled to register aslancal
potential supplierwith UN agenciegnplemented in your country of residen.

e. Your company has less than thr&} years of documented export experienaed your
company is located in a country where no UN agency has implemented an wigdndly
invite you totry again toregister on the United Nations Global Marketplace sson as you
are able to document three years of export experiengexperience in international
assignments for service providers

Step 2: activate your UNGM@ount

Once you haveegistered on UNGM, you will first receive artivation email Clickonceon the
activation link.
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Step 3: access your UNGM account

You will then receiven a second email yodogin credentials (UNGM Username + Passwart)
order to access your UNGM Account and start fill in your Application Form.

United Nations Global Marketplace

guest

Home Registration Notices UMCCS Codes Wember States

Login

Username\
Password \

CIremember me next tiggs

Forgotten Password?

Badk to Summary
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B How to receiveevery day tenderglirectly by emaiP

Online and easy subscriptito the ©n www.ungm.org

As soon as you receive your login credentials, you are entitled to subsetitie value
added service

No need to check out regularly the UNGM websjtau can receivadirectly and
automatically suitable business opportunities accordingtteeir products/services

No risk to miss a bidding opportunity

Youare notified of tendersas soon as they are published

On averagenore than 15new business opportunitiegre publishedevery dayon UNGM
37 entitiesuse UNGM to publish their needs

One year subscription = 250 $

Clickhereto get assistancerohow to subscribe to this Service

Back to Summary
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B Frequently Asked Questions (FAQ)

| did not receive my activation email. What should | do?

| had an error message when clicking on dleévation link. How come?

| did not receive my login credentials. What should | do?

My UNGM Username and my password do not work. What should | do?

| cannot remember my password. How canttiewe it?

How do laccess my UNGM account from @mer email address?

Where can | find my UNGM Reqistration Number?

What is a UN Vendor ID Number?

How do ledit/complete information inmy Application Forrp

| need to edit/complete my answers under Step: Agency Specific Questions but | cannot. What
should | do?

What is the status of my applications?

How long does it take to get my application evaluated on UNGM?

Is my application accepted?

When can | stamparticipatingto a bidding exerces?

| need more information on a tend@otice | found on UNGM. Who should | contact?

| would like to meet a UNGM representative to present my goods/services.

| would like to us the UN logo on my website.
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| did not receive my activation email. What should | do?

Check your spam box / Junk Emails folder. UNGM emaylsat times get caught in these

LT &2dz KISy Qi NBishE@ugos Rrinlygldatidtessybaok. TheiRdend an email
to reqgistry@ungm.or@nd ask for your activation email by mentionihg email address you tried to
register wih as well as the exact day you tried to register.

I had an error message when clicking on the activation link. How come?

You need to click only once on the activation link.shouldhave received another email containing
your UNGMusername and passwortlse them to log into your UNGM profilevsww.ungm.org

and start filling in your application form.

Check your spam béxlunk Emails foldeasthis UNGM email might have been caught as a spam
LT @&2dz Kl @ SyimiaddeBishE@dugosRrinlygur address book. Then send an email
to reqgistry@ungm.or@nd ask for your login credentials by mieningthe email address you tried to
register with as well as the exact day you tried to reqister.

I K I & Setevil my login credentials. What should | do?

Check your spam béxunk Emails foldeasUNGM emad might have been caught asich.

IfyouK | @Sy Qi NI OS Argo®tR/@lingnd.argl your Adtreds BoBk. Then send an email
to reqgistry@ungm.or@nd ask for your ldg credentials by mentioninipe email address you tried to
register with as well as the exact day you tried to reqister.

My UNGM Username and my password do not work. What should | do?

Ensurghat you do not entea space at the beginning or at the enflaither theusernameor the
passwordAlso please remembéhnat the password is casgensitive.
To avoid mistakesye recommend you to copy and paste both username and password.

I cannot remember my password. How can | retrieve it?

Goorwww.ungm.orgt Y R Of A O1 2y & gréeNiBk2FblbVé ofscreén msirdctonsR £
and you password will be sent by emaemember noto enter space at the beginning or at the end
of your UNGM username.

If you do not receive theassword reminder email, you may need to check your spam folder as
UNGM emails might be caught as such. Agtgstry@ungm.orgnto your Address Book to ensure
you receive all UNGM correspondence.
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How do laccess my NGM account from another ema#dddress?

Log in intoyour UNGM Account.

D2 (G2 GKS {GSL) a/2yidl O LYTF2NXNIGA2YE

Enter the new email address you wish to access your UNGM account with

/| KSO1 GKS 62E 43IA®S !'bba | 0O0Saa¢

Log out

Go onwww.ungm.orgk YR Of A01 2y (GKS 3ANBSYy Ayl aF2NB20GGSY
address as a UNGM username. You will then receive your new login credentials.

If you cannot enter your UNGM Account (ex: your colleague left the company and pagshohthe
UNGM password), revert tegistry@ungm.or@nd state:

- your current UNGM username (usually the email address of your colleague in charge of UNGM)
- the email address you wish to use as your new UNGM usernam

Where can | find my UNGM Registration Number?

Your UNGM Registration Numhbsrdisplayed on your UNGM homepadter logging in.

What is a UN Vendor ID Number?

The UN Vendor ID Number is the identification number you relpgiemailif you get accemd by
UNPDon UNGM as a potential supplier.

If you haven't submitted an application to UNPD through UNGM, select UNPD as an agency in your
UNGMApplication Fornand answer their specific questions under the Agency Questiem

If you have already subntitd an application to UNPD and if you need urgently your UN Vendor ID
Number to participate to a bidding exercise, contact directly UNRP&gater@un.ordgo ask them to
evaluate your application.

How do ledit/complete information in my Application Form?

You can update/ modify any of the information youezet in your UNGM Applicationiff at any
time. You only have to log in into your UN@&tount and go back to your Applicaticorifa and
update your infomation. You arestrongly encourageto keep youinformationupdated (contact
information, financial information, export experience etc.)

However as soon as your application has been submitted/accepted/rejected, yNOWik ableto

edit your answersnderthe{ G4 SLJ &a! ISy O& v dpusCorpany Bame andyoar St | &
License Number. If you wish to edit this information, revergétistry@ungm.or@nd mention

- your UNGM Registration Number

- the list of UN gencies you wisto updateyour Application Form for
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I need to edit/complete my answers under Step: Agency Specific Questions but | cannot. What
should | do?

Send an email teegistry@ungm.orgnentioning:

- Your UNGMRegistration Number

- Your UNGM Username

- The agencies you wish to edit your answers for.

Then, the concerned agencigdl modify the status of your application t¥&ndor to Update". As
soon as thiss done, you will be able to modify/update/completaiyapplication form.

When your Applicationdfm is ready, do not forget to t®ubmit your application by clicking on the
Submit button (see last step of yolpplication Form

What is the status of my applications?

You can check on your applicationstssaon your own by fgging in into your UNGM profile

onwww.ungm.org., 2 dzNJ | LILJ As€saré displayeéd@yodr iVNGMdzomepage

After registering on UNGM, your status can be:

- STARTEDou started your applic&iy’ o6 dzi @2dz KI Sy Qi &adzYAGGSR Al &
- SUBMITTEDour application is being evaluated by the chosen UN agency

- ACCEPTERou have been accepted as a potential supplier of the UN agency

- VENDOR TO UPDA¥y@&ur application is not copfeted, the UN agency requires further information

as specified in their communication to you. You need to log in again and update/ modify/ complete

your registration formbefore resubmitting your application

- REJECTE(ur application doesnotmeettS ! b | 3Sy 0 Qa NBIl dZANBYSylias ¢
R2 y20 O2NNBalLRyR (G2 GKS !b F3SyoeQ ySSRa 2NJ 2Kk
communication to you. In case you can supply UN agencies with more appropriate products/services

or you experiencenhajor changes in your company, you can ask fautemission of your

FLILJX AOFGA2y® ¢2 R2 423 NBOSNI RANBOGfe G2 GKS b
rejection.

How long does it take to get my application evaluated on UNGM?

Expeted delays

IAEA 2-3 WEEKS
IFAD 2¢6 WEEKS
ILO 2¢6 WEEKS
ITC 2¢6 WEEKS
ITU 2¢6 WEEKS
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UNDP 1¢2 WEEKS
UNECA 4¢ 6 WEEKS
UNESCO 4 ¢ 6 WEEKS
UNFPA 6 ¢ 8WEEKS
UNHCR 2¢4 WEEKS
UNICEF 4 ¢ 8 WEEKS
UNIDO 2¢4 WEEKS
UNOPS 1¢2 WEEKS
UNOV 2¢3 WEEKS
UNPD UP TO 10 WEEKS
UNRWA 3¢4 WEEKS

WFP UP TO 4 WEEKS
WIPO 3¢4 WEEKS

You canat_any timecheck on the status of your applications (started / submitted / accepted /
rejected /vendor to updatg by logging irfinto your UNGM profile.

Is my application accepted?

You will be notified by email as soon as your application has been evaluated and accepted/vendor to
update/rejected.

When can | starparticipatingto a bidding exercise?

In order to participate t@ bidding exercise your UNGM status for tbacerned agency must be set
on started/ submitted / accepted or vendor to update.

| need more information on a tendenotice | found on UNGM. Who should | contact?
Allrelevant contacinformation isgivenin the notice announcement. If you have any further

questiors, contact the UN officer in charge. His/her contact informatialsseincluded in theéender
notice.

I would like to meet a UNGM representative to present my goods/services.

The role of the UNGMecretariat is that of a service provider to the larger UN procurement network
in orderto provide supporto potential suppliers with regard to their registrationgnd most

17 | Copyright © 220 United Nations Global Marketplace. All rights reserved
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importantly --the UNGM Secretariat is not responsible for the actual scrgemd

acceptance/rejection of the resptive potential suppliers, thigsponsibility lies with each of the
individual agencies. Also the UNGM Secretariat is not a representative of any of the actual agencies
and thus cannot comment on their behalf, ahérefore they can also not receive potential suppliers.

It is aUNpolicy not to meet on@n-one with potential supplierdn general, meetings will only take
place with suppliers where there is a contractual agreement in place or progress. Thisrtsoéll pa
our attempts to ensure fair and transparent access to ALL suppliers.

| would like to use the UN logo on my website.

Vendors are reminded that the use of the United Nations name and emblem is restricted, based on
General Assembly resolution 92(1)4&9Vendors shall not advertise or otherwise make public the

fact that it is a contractor with the United Nations, nor shall a vendor, in any manner whatsoever use
the name, emblem or official seal of the United Nations, or any abbreviation of the nahee of

United Nations in connection with its business or otherwise.

Back to Summary
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B Your UNGM Application Form, step by step

Basic principles

All questions marked with a red stAr must be answered to be allowed to submit an

application.

S
All mandatory steps are indicated with®® on the left. As soon as they have been filled

7 . . . o
out completely a™ will appear. You will not be able to submit your UNGM Application as
long as a red cross remains.

Noiconappears on the left of the opinal steps.
Follow onscreen instructions when filling in your UNGM Application Form.

Keep all information about your company updated: your UNGM Application Form must be
reviewed and updated at least once a year

TheUNGM Application Forns a14 stepswizardwhere some information steps are

mandatory and some are optional. You can choose to walk through the wizard by

clickingon save or you can jump between the steps in the left side méyu

clicking on the name of each step

Your applicabn status can be

STARTER:2dz adGF NISR (2 FAt{f Ay @2dzNJ NBIAAGNI A2y
to a UN agency yet

SUBMITTEDour application is being evaluated by the chosen UN agency

ACCEPTERou have been accepted as a potential giigr of the UN agency

VENDOR TO UPDAYaur application is not completed, the UN agency requires further

information as specified in their communication to you. You need to log in again and

update/ modify/ complete your registration form before-saibmiting your application.

REJECTE® 2 dzNJ | LILIX AOF A2y R2Sa y20 YSSiG GKS 'b I3
ASNIAOSAE R2 y2i O2NNBALRYR (G2 GKS !'b 3Syodeq

F3SyoeQa 02YYdzyAOl GA2Yy ( 2gerxigsdzthnewy OF &S &2 dz Ol
products/services or you experienced major changes in your company, you can ask for re

adzo YAAAA2Y 2F @2dzNJ [ LILX AOlFGA2yd ¢2 R2 &2 NB!
in the email notifying your rejection

19| Copyright © 220 United Nations Global Marketplace. All rights reserved



@%\5/ United Nations Global Marketplace
Y

Step 1 = General Infmation

Licensing Authority = Authority with whom your company is registered as a legal entity
License Number = VAT no, Tax ID issued by the Licensing Authority

EDI Capability = Electronic Data Interchange Capability (capability of transmitting data by
electronic means such as Emails)

Telephone/Fax = remember to mention the country code

Company name = test

Mature of Business =

Consulting Company ba
Business Type = CorporateiLimited b
Year Established * 1980
Number of Employees * a0
Licensing Autharity *
License Number = HOO0K

Does your company have a written [

statement of its environmental =
palicy?

EDI Capability Check for Yes

EDT Capabiity = Blectronic Data Interchange (capabilty of transmitting daia by electronic means)
Parent Company

Telephone

Fax

Web address

Please indude country code for both fax and telephone

Country * Albania -

Which languages is technical :
documentation available in? * O English
F Spanish

[French
[IRussian
[ Chinese
Arabic
What are L’r_'le worldng languages of [ English
your organization? *
| Spanish
[French
[JRussian

Chinese
[ Arabic :
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C. Step 2 = Select Agencies

«!’@ United Nations Global Marketplace

Select here which UN Agencies you wish to apply for to become a registered potential supplier.

The 18 available UN Agencies have different neldsall of them might be interested in buying
your products and/or service3o better target your application, you need to first review

- The Annual Statistical Reports

- The General Business Guide

Those two documents are available waww.ungm.orgunder Publications on
http://www.ungm.org/Info/Publications.aspx They will allow you to better understand the needs of

the different UN agencies and to know to which UNragyeyou can send your application to.

Select a UN Agency by clicking

Salact

Delete a UN Agency from your selection by cIickinJ'J'\

Agency
IAEA

IFAD
Lo

Imc

ImJ
UNDP
UMNECA
UMESCO

& UNFPA
& UNHCR

UNICEF
UNIDO
UNOPS

UNOV

Q.

WFP

WIPO

Status

Mot Selected

Mot Selected

Mot Selected

Mot Selected

Mot Selected

Mot Selected

Mot Selected

Mot Selected

Started
Started

Mot Selected

Mot Selected

Mot Selected

Mot Selected

Started

Mot Selected

Mot Selected

Mot Selected

Submitted Date

Previous

Evaluation Date

7

1y

Select

Select

Select

Select

Select

Select

Select

Select

Select

Select

Salact

Select

Select

Select

Select

Salact
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D. Step 3 = Agency Questions

In addition to general information, some UN agencies have specific requirements to selectgotenti
suppliersIf your company cannot meet all specified requirements, you will not be able to submit
your application to the concerned agency.

Agency Questions are independent.

Example: you finished answering all UNOPS Questions. You will then abl@itoysub application

to UNOPS only. You can then fill in all UNPD requirements and submit your application to UNPD later
on.

All questions marked with a red stAr must be answeredFollow thoroughly ofscreen instructions.

All documents must be uploadedhder aPDF format The maimum allowed size for upload 3s5
MB.

Remember to click or  53ve to save your answers.
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E. Step 4 = Address Information
9YGiSNI KSNB @2dzNJ O2YLI yeQa LKeaAlOlFrf | RRNBaa 6Sav
Remember to keep this information updated.

Click on R—— to add anew address.
Click ontj to save the address you entered.
Click on-/to modify the address you entered.

Click on Illa'to delete the address you entered.

Address Information
This is a mandatory step, meaning that you must enter at least one address.
Add new
Type Address Country Ib
@ @ Business Address Wi E—

7 @ Business Address E— [ee————

Address Detail b4

Type * Business Address w

Address =

Country -
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F. Step 5 = Contact Information

Enter here contact information of relevant staff in your company.

Rememter to keep this information updated.

Click on R—— to add a newcontact
Click onl:j to save thecontactyou entered.
Click on -/to modify thecontactyou entered.

Click on "Jto delete thecontactyou entered.

You cangive accesgo your UNGM Accounto your colieagues To do sochecki KS 02 E GDAQ
' bDa | OThénaasktide person you gave UNGM access to gewamungm.organd click on

GKS 3INBSYy Ayl aF2NH20GSy LI &das2NRYNGMyisedm&R S NJ (i 2
is the email address you entered).

Contact Information
Enter details for contact persons.

Add new I:

Firstname Lastname Country Email

& @ Main contact  Main contact [ eaeee————————m——

@ w# Contact 2 [
/' &3 Contact3 Ihleanin—aniagy
Contact Detail ®

Title

Position

Firstname = \

Middlename

Lastname = \

Country * — SELECT — -
Email -~
Phone waork

Phone cell

Access to UNGM @
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G. Step 6 = Financial Information

9y SN KSNBE &2 dzNJ O2 Y Llasythrée43) cbrisgtitiveQealst Rl G F F2NJ (K¢
Turnover =total value of goods or services sold by your company during a particular periodeof ti
Export=J NIi 2F &2dzNJ O2Y LI RBEQAT (i dRWRIYORNN NI REQA dzKA X S

Remember to keep this information updated.

Note: financial details are expressed in 1000 USD.

All questions marked with a red stAr must be answered

Click on f/to add financial data.

Click on'—j to save financial data you entered.

Financial detail b4

Fiscal Year 2008

Turnowver {1000 USD) * \
Export (1000 USD) [
(o)

ATTENTIONas soon as yosubmityour application for approvab UNPD you willNOTbe able to
SRAGUKY2RAFE @2dzNJ FAYIFYOALFE RIFEGEF® 9y adaNdo BR@Z Sy (¢
box at the end of your Application Form.

If you cannot provide financial data for the last three consecutive yearause your company has
been created within the last three yeargyert toregistry@ungm.or@nd mention your UNGM
Registration Number.
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H. Step 7= Export Experience

9y i SN KSNEB
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Remember to keep this information updated.

Click on -/to add export experience.

Click on

to expand the list of available countries

& 2 dzNJ O2 Y LJ ylastxiree BEcoizeditive $darsIS NA Sy OS T2 NJ

Put a green tick in front of countries your company has exported to/provided services in

Click onlj to save countries you selected as export experience.

Year

B 3 onna

Countries

=l Adfrica

Ibf ..... [ angola
..... I:l Benin

--%ﬁwundi
----- Cameroon

- Arab States

- Europe and CIS

----kg(vahtswana
----- Burkina Faso
- Americas and the Caribbean

- Asia and the Padific

©,

ATTENTIONas soon as yosubmityour application for approvdo UNPD you willNOTbe able to
edit/modify your export experience. Ensure you entered the right data before pressing on the

dadzo YAGE

02E

l.:.I

(KS SYR 27

82 dzNJ ! LILX AOF A2y C2 NX

If you cannot providexport experiencéor the last three consecutive yeargvert to

registry@ungm.or@gnd mention your UNGM Registration Number.
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I. Step 8 = Previous contracts with UN

This step is an optional step. You are not required to enter information to be allowed to submit your
UNGMapplication

O9YGSNI KSNB AYF2NNIGAZ2Y | 02dzi €2dzNJ O2YLI ye Qad LINB
development organizations.

Note: contract amountsare expressed in 1000 USD.

All questions marked with a red stAr must be answered

Do not use acronys when naming out other development organizations.
Add a new contract details by clicking on the t Add new

Save contract details by clicking a

Delete contract details by clicking (":';'II situated on the left of each contract

Edit/update information by atking on thes

UN Contract Detail ®

Year 2007 -

UN Agency United Mations Population Fund w»

& &

Other Development
Organization

Amount (USD) |mE A

C)
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J. Step 9 = Disputes you have with UN

This step is an optional step. You are not required to enter information to be allowed to submit your
UNGM application.

Enter here information about dispute(s) you company has with UN agencig¢keasrdevelopment
organizations.

All questions marked with a red stAr must be answered

Do not use acronyms when naming out other development organizations.
Add newdisputedetails by clicking on the bo» T

Savedisputedetails by clicking old

Deletedisputedetails by clicking ol o situated on the left of eacHispute

Edit/update informationabout a disputeby clicking on thes

UN Dispute Detail ®
Year 2007 N
LM Agency — NOM UM AGENCY — el Ib

Other Development
Organization

Reason N \ .
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K. Step 10 = Quality Assurance Certificates

This step is an optional step. You are not required to enter informatidretallowed to submit your
UNGM application.

9YUGSNI KSNB AYTF2NXNI GAZ2Y @2dzNJ O2YLI yeQa ljdz- £t Ade | 3
certificate and the type of certification)

Do not use acronyms when naming aetrtifications.
Add newquality assurance certificat®y clicking on the box ——

Saveguality assurance certificatey clicking or

Deletequality assurance certificatay clicking or o situated on the left of eacljuality assurance
certificate.

Edit/update informationabout a qualiy assurance certificatey clicking on thes

Quality Assurance Certificate Detail b4
Mame \
Type — SELECT — > Ib

29 | Copyright © 200 United Nations Global Marketplace. All rights reserved



y@ United Nations Global Marketplace
oy

L. Step 11= Trade Organizations Memberships

This step is an optional step. You are not required to enter information to be allowed to submit your
UNGM application.

9y G SN KSNB AYT2NYI édrguyzatidrendaNberSipy (hdmy & Meitrade NI R
organization and the type of organization)

Do not use acronyms when naming arade organizations.
Add newtrade organization membershipy clicking on the box I

Savetrade organization membershipy clickng on L

Deletetrade organization membershipy clicking or o situated on the left of eactrade
organization membership

Edit/update informationabout atrade organization membershigy clicking on thes

Trade Organization Membership Detail %
Mame \
Type — SELECT — - %
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M. Step 12 = Subsidiaries, Associates andlbrerseas Representatives

This step is an optional step. You are not required to enter information to be allowed to submit your
UNGM application.

9YGUSNI KSNBE AYTF2NXNIGAZ2Y @2dzNJ O2YLI yeQa &dzaiRAI N
(name of thesubsidiary/associate/overseas representatiardits country)

Add newsubsidiary/associate/overseas representatiyeclicking on the box Add new

Savesubsidiary/associate/overseas representativeclicking or

Deletesubsidiary/associate/overseas represetita by clicking or o situated on the left of each
subsidiary/associate/overseas representative

Edit/update informationabout asubsidiary/associate/overseas representatineclicking on the~ :

Representation Detail b4

Marne

Country — SELECT —
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N. Step 13 = Product Coding
This step is a crucial stdp your Application Form.
All procurement within the UN is coded iNCC$United Nations Common Coding System).

As soon as your UNGM application is accepted by one UN agenicy\company becomes part of
the UN database of potential vendors. UN Procueebfficers use that database to source new
suppliers when needed. In order to filter companies, UN staff use UNCCS Cadraiaselective
criteria.

You need to select as many UNCCS Codesjagedto accuratelydescribe your range of products
and/or services. Selected UNCCS Codes must represent your business as thorough as Raskible.
selected code should be, if possible, following the format: XXXXXO0. Example: 611210 for Office
building cleaning services.

Add a UNCCS Code by clicking “4¢ UNEES Codes

Add agreen tick in front of the required UNCCS Code, then clic 53v= selected codes

Delete a UNCCS Code from your selection by clickit ';Jnocated in front of each code

Tree View Search

500000 (COMSTRUCTION, ENGINEERING, AGRICULTURE, ENERGY & MATURAL RESOURCES)
El 600000 (TRADE AMD BIUSIMESS SERVICES)

El 610000 (MAINTEMAMCE AMD REPAIR SERVICES)

L:_l [] s11000 (GEMERAL BUILDING MAINTEMAMCE)

[ 611100 (Electrical installations maintenance and repair)

-[] 611200 (Fire installations maintenance and repair)

-[] 511300 {Plumbing maintenance and repair)

- [ 511400 (Security installations maintenance and repair)

(Cleaning services)

_ 611510 (Office building deaning services)

[] 611520 (Moxious animals control system maintenance and repair)
[] 511530 (Refuse remaval)

- [] 611540 (Cleaning of tanks)

#- [ 611600 {General buiding maintenance and repair n.e.c.)

- [] 611700 (Buiding maintenance and repair n.e.c.)

Fl
Fl
=+~ [] 611800 (Office maintenance and repair)

- T A47000 IMATHIR &I BRSO IECES FOLITEMENT MATMTEMARNTE ANMM DEDATRY
Save selected codes %
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Tips on how to selected UNCCS Codes

A UNCCS code is a code describing a certain product or se&ltbusiness opportunities posted

on www.ungm.orgare displayed according to UNCCS Codes. Each UN Procurement Officer selects
one or more UNCCS Codedd&scribewhich product or service the UN agency is looking fothén

same mannerlUN Procurement Officers use thoddNCCS Codes as a search criteria to source
potential supplierswithin the UNGM database. Therefore, it is vitally important that you select the
most accurate UNCCS Codes to describe your goods/serviass nebistering your company or
organization on UNGM. Ensure that the selected UNCCS Codes accurately reflect the products/
services you want to market to the United Nations.

UNCCS Codssructure

The UNCCS provides a six digit numerical code for abgd@@8pecific goods and services. The
structure is hierarchical and the coding purely decimal. The classification consists of Sedtiigits (1
codes), Divisions {@igit codes), Groups {@igit codes), Classes-@git codes) and Sublasses (5 or
6-digit codes). The codes take the following format:

X00000the first digit identifies the relevargection

XX0000the first and second digits, together, indicate tti@ision
XXX000the first three digits identify thgroup

XXXX0the first four digits indicat¢he class

XXXXXX the final digits indicate thgubclasr item

UNCCS covers both goods and services:
UNCCS codes from: 000000499999are for GOODS

And from: 500000999999 for SERVICES
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Search for UNCCS Codes

Goonwww.ungm.orgt YR 2y GKS LINAYOALI tf YSydzz OK22aS a! b/ /
displayed:

Search for UNCCS Code (enter unccs code or description) Search

- 000000 (AGRICULTURE, FORESTRY AND FISHERY PRODUCTS)

- 100000 (ORES AND MINERALS, ELECTRICITY, GAS AND WATER)

- 200000 (FOOD AND TEXTILE PRODUCTS)

- 300000 (GOODS, OTHER, EXCEPT METAL PRODUCTS, MACHINERY AND EQUIPMENT)

-~ 400000 iMETgﬁRODUCTS, MACHINERY AND EQUIPMENT)

- 500000 (CONSTRUCTION, ENGINEERING, AGRICULTURE, ENERGY & NATURAL RESOURCES)

- 600000 (TRADE AND BUSINESS SERVICES)

- 700000 (TRANSPORT, STORAGE, MANUFACTURING SUPPORT AND COMMUNICATIONS SERVICES)

- 800000 (MANUFACTURING SERVICES: START UP OPERATIONS, PILOT PLANTS, TURNKEY OPERATIONS)
~900000 (COMMUNITY, SOCIAL AND PERSONAL SERVICES)

You will see a tree structure like the above in which you can search for codes either by:

1) Entering one or several search wokly’ (G KS & { S| INgdficodesawill appear: HOR |
view eaclof the codes listed in the tree structure, click®C A y R &t the rigiNEd® of
each codeln the tree, you will be able to see the structure of the main and stides
related to the description to help youd select the most accurate code

C2NJ SEFYLX S5 6KSy (GeLAay3a GKS 1S@62NR aRSYAYyAy3E
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